










 Accounts Receivable Write-Offs - Payments from any one source due to the College with 

a book value of twenty-five ten thousand dollars ($25,000) or greater for which staff 

believe there is no basis to expect payment. 

 Professional and Other Services - Engagement of professional and any other service, 

regardless of type, with an expected annual expense or revenue volume of one-hundred 

thousand dollars ($100,000) or greater, requires Board approval. Purchase of other 

services with an expected value less than $100,000 whose costs are contained within the 

approved college budget may be authorized by the President or his or her designee.   

 Renewals, Extensions and Change Orders for Professional and Other Services  

o Contract renewal options, if presented to the Board at the time of initial award 

with a stated dollar value, do not require a subsequent Board approval.   

o Contract extensions of a twelve-month duration or less do not require Board 

approval unless the value of the extension exceeds 110% of the annual value of 

the expiring contract.  Any contract extension beyond a twelve-month time 

duration requires approval by the Board of Trustees.   

o Change orders to contracts for professional or other services that cause the value 

of a contract to exceed $100,000 require that the modified contract be approved 

by the Board of Trustees.  If a postponement in approving a change order would 

seriously delay an essential project, then the President may authorize proceeding 

with the change order, after consulting with and receiving approval from the 

Chair of the Business Affairs Committee, with the understanding that the 

modified contract will be presented to the Business Affairs committee at its next 

scheduled meeting.  

 










